
APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publication No. 76-F(M-! for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Oivision, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. - - --- 

FOR AGENCY USE 1. Agenw Address FOR RECORDS MANAGEMENT USE 
I _ _  
Application Date Georgia Bureau of I n v e s t i g a t i o n  Application Number 

79-20 _.__I. I n v e s t i g a t i v e  Div is ion  
C r i m e  Prevent ion Unit 
1001 I n t e r n a t i o n a l  Boulevard 
At l an ta ,  Georgia 30354 

_I_ 

Date Received Date Completed 
FEB i 2 1979 FEB 1 6  1979 

-~ - -_I _ _  _ _  - - ~ - - . _ _ - -  
2. Person to  Contact Working Title Telephone Number 

--__ . - rro-jecr: boorainacor 
____....._ 

. .  

a. % Estaoitsn Retention Schedule; record will continue to  accumulate. 
b. 0 Dispose of present accumulation; no further accumulation anticipated. 

~. - . c. 0 Amend Application No. Check One: 0 Change;' O _ ~ S u ~ r g d e ~ . . O  Void , ~~ ~- _~I- 

I 5. -Records Seriei Title Ifollowbd by ri8e us& in office; if d2ferent) 
I Earliest Latest I 

_. 1976 .. . I P r e s e n t  I C r i m e  Prevent ion Unit Subject  F i l e s '  I- 6. Division and Office Function What is the function of the Division and the Office in which this record series is created? 
The Crime, Prevent ion Unit ,  under t h e  I n v e s t i g a t i v e  Div is ion  of the G B I ,  ope ra t e s  on a state- 
wide b a s i s  providing t r a i n i n g  and support  f o r  l o c a l  l a w  enforcement agencies  and the pub l i c  
i n  t h e  f i e l d  of crime prevent ion and provides  p u b l i c  information and educat ion programs 
throughout t h e  S t a t e .  Through a network of Spec ia l  Agents i n  t h e  1 3  Regional Off ices  i n  t h e  
State ,  t h e  Unit  i s  r e spons ib l e  f o r  t r a i n i n g  p o l i c e  and s h e r i f f s '  departments i n  t h e  area of 
crime prevent ion;  making pub l i c  p re sen ta t ions  t o  promote crime awareness and prevent ion t o  
c i v i c  organiza t ions ,  school  groups and o t h e r  i n t e r e s t e d  c i t i z e n s  a t  schools ,  ar ts  and c r a f t s  
f e s t i v a l s ,  county f a i r s ,  shopping centers, etc. ;  making r e s i d e n t i a l  and commercial s e c u r i t y  
surveys;  developing and dispensing appropr i a t e  brochures ,  pamphlets and a monthly news le t t e r  
and providing o t h e r  s p e c i a l  s e r v i c e s  such as pub l i ca t ion  of a s t a t ewide  crime prevent ion 
d i r e c t o r y ,  a speakers  bureau, ope ra t ing  a Mobile C r i m e  Prevent ion Exhib i t  and s p e c i a l l y  de- 
s igned crime prevent ion p r o j e c t s  such as t h e  Anti-Smuggling Program, t h e  Georgia Farm Equip- 
- meat-rking Proeram and secux i tv  eu ide l ines  f o r  S t a t e  Food Stamp Out l e t s ,  S t a t e  Welcome - 
7. Record Series Description + ~ :;Centers and o t h e r  S t a t e  f a c i l i t i e s .  

DOcuments relating to: adminis te r ing  t h e  C r i m e  Prevent ion Unit .  I . '  

ldudedafe:  Grant Applicat ions (made t o  t h e  S ta te  C r i m e  Commission f o r  LEAA funcling) ; quarter. 
l y ,  semi-annual, and annual r e p o r t s  t o  the  S ta t e  C r i m e  Commission; drawings and b l u e p r i n t s  
of t h e  Mobile C r i m e  Prevent ion Exh ib i t ;  brochures,  pamphlets, and a monthly news le t t e r  
e n t i t l e d  "The GBI on C r i m e  Prevention"; mai l ing  lists; copies  of p r e s s  releases and r ad io  
s p o t s ;  correspondence t o  and from civic c lubs ,  schools ,  l a w  enforcement agencies ,  and t h e  
gene ra l  pub l i c  concerning crime prevent ion awareness and methods; var ious  forms used i n  
t r a i n i n g ;  and e x h i b i t  c r i t i q u e s  completed by c i t i z e n s .  

_I__- 

One to six months old ; Seven to  twelve months old -.--; Thirteen to twenty-four months old ---..; 

__~___ 
Letter-size drawers 



I - ;_~_i_i ~ ,- ~ . .  .. " Lc- - _ _ ~ . - ~ .  ~~ -- ,̂ .~. -. -..w-=-Y--=- 
NO 1-10. Questionnaire E W X "  in the p r o p e r ~ ~ ~ m ~  %%i%Z--- 

a. I s  this the official copy of the series? 
Knot. where i s  it? 

b boes the series contain confidential information requiring security handling? - If yes, cite law or regulation. 
- - _ - - _ - ~  

~ 

I 

research value? 
it necessary to keep the entire f i le for a long period, could these 

ratelv? 
rier ever wMsheduft_ye&..gxh m v .  ,,, ..,,-.,: 

ever analyzed and/or recorde 
--,_~___._I_. 

h. Is  there a duplication of th is  series in your office, or in another office or agency? 
~ _ _ . ~ . - _  - __- .ii.-. Is this seri larlrmigPtilmedl__* ~-- 

11. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period -years. 
5 . y e a r s .  b. Statute of limitation years. e. Administrative need 

c. Federal law -v0yaars. 3 ~ f. Federal referifion instructions - ~ - ~. - -- ~~~ years. ~~ ~~ ~-~ ~ ~ 

. 4 2  U . S . C .  3769; 42 U.S.C. -5672 
Attach copy or excerpt of laws or regulations. Explain administrative need. 

7 

I -- I__ 

12 Aooroved Disposition Instructions This agency recommends that thefile series be cut off a t  tht end of each: 

mCalendar Year: @ Fiscal rear: 0 Other - __ then, 

0 Hold in the current files area rnonth(s) year(s): then 
U Transfer to  local holding area, hold 
0 Transfer to State Records Center: hold 
@ Destroy. 

-yearb): then 
-yearb); then 

a Transfer to  State Archives for Dermanent retention. 

These inqtructions apply to a l l  prior and future accumulations of the series. 

kommendations in para- 
lraph 12 are approved. 
Y f  disapproved, amch letter 
if explanation.) 

- . . I .~_ .... 
3-50-71: Rw.7  


